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Local coordinator / sub-committee convener checklist 
 

Every working bee… 
The group has a quick ‘toolbox talk’/hazard assessment. There is a one page 
guide to run through at the start of the folder.  

(When people sign in, they are also acknowledging they have had a safety briefing. 
The new sign-on sheets explicitly say this) 

People who come late also need to have the quick briefing, then sign on. 

Visitors (one off visitors to site).… 

Require the toolbox talk and go over the specific SWMS/SOPS needed for the day 
and the regular sign-in sheet for the day.  

New volunteers (who intend to become regular members)… 

Require a full site induction (copies in folder), which they will need to sign of on. 
They also sign the regular sign-in sheet for the day. 

Regulars group members… 

Once people have been inducted and attend site more than a couple of times, we 
encourage them to also join Bellinger Landcare Inc. They can scan this QR code to 
join (https://www.bellingerlandcare.org.au/get-involved/become-a-member/)  

 

Bring to Site: 

• First Aid Kit  
• Site folder and sign on sheet 
• Tools 
• Herbicide if being used 
• Spill kit 

 

Office contact: Jason John  

office@bellingerlandcare.org.au 

Mobile: 0490 857 879 
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