
Tool Box Talk Outline1- EVERY WORKING BEE 
Intros and Acknowledgment to Country 
Share names and maybe a bit of info about each other if people are new. 

Location of first aid box and group manual. 

Recap regular hazards from the full induction: 
Full length clothes, hat, boots, gloves are recommended 
Eye protection recommended  
Uneven ground and trip hazards 
Falling branches (some sites have hard hats) 
Bites/stings 
 Ticks-   DO NOT REMOVE UNLESS KILLED with either tick freeze (large) or lyclear (small) 
  check before you scratch 
 Snakes, spiders, wasps, ants 
Don’t lose your tools 
If using chem bottles you need to have been shown how, and have proper gloves. 
If you don’t know how to lift heavy things safely and need to, ask for help. 
 
If you see anything that could be asbestos, avoid, call person in charge. 
Possible Aboriginal Site or artifact? Do not disturb it and contact the Landcare Office.   
Does anyone have any questions? 
 

Look for new hazards 
 If they cannot be managed safely, avoid that area of the site, or cancel the working bee  

Today’s plan 
 Determined by the coordinator in advance, or by the group as they assess the site. 

 Go through any relevant SWMS or SOPS for new people. 

SIGN IN & OUT 
This does not just record people’s presence, but means they are satisfied with the toolbox talk and are 
confident that they can proceed safely with the day’s tasks. 

Children and others with limited ability to follow instructions and work safely can participate, but only 
under the direct supervision of a competent adult. 

RECAP 
Write a paragraph about what was done during the working bee, to help with the end of year report, and 
perhaps take a photo if people give their permission. 

SIGN OUT 

 
1 All people need to go through this every working bee, but if everyone has been before it can be quite quick. If there 
are one or two new people you might want to go through quickly with the regulars, then take visitors through more 
slowly. Any experienced regular group member can take turns running through this list. 

Scan to join BLI 
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